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SCHEDULE "C" 

BID IRREGULARITIES 

BID IRREGULARITY 
A bid irregularity is a deviation between the requirements (terms, conditions, 
specifications, special instructions) of a bid request and the information provided in a 
bid response. 

For the purposes of this policy, bid irregularities are further classified as "major 
irregularities" or "minor irregularities". 	 - 

A "major Irregularity" is a deviation from the bid request that affects the price, quality, 
quantity or delivery, and is material to the award. If the deviation is permitted, the 
bidder could gain an unfair advantage over competitors. The Clerk or designate must 
reject any bid, which contains a major irregularity. 

A "minor irregularity" is a deviation from the bid request, which affects form, rather 
than substance. The effect on the price, quality, quantity or delivery is not material to 
the award. If the deviation is permitted or corrected, the bidder would not gain an unfair 
advantage over competitors. The Clerk may permit the bidder to correct a minor 
irregularity. 

MATHEMATICAL ERRORS - RECTIFIED BY STAFF 
The Clerk will correct errors in mathematical extensions and/or taxes, and the unit 
prices will govern. The responsibility for correcting mathematical errors may be 
delegated to the requisitioning department. 

ACTION TAKEN: 
The Clerk and the Department Head will be responsible for all action taken in dealing 
with bid irregularities, and acts in accordance with the nature of the irregularity: 

- major Irregularity (automatic rejection) 
- minor irregularity (bidder may rectify) 
- mathematical error (additions or extensions) as above 

In the event that the vendor withdraws his/her bid due to the Identification of a major 
irregularity, the municipality may disqualify such vendor from participating in a municipal 
quotations/tender/request for proposal for a period of up to one year. 



SCHEDULE "C", continued 

ITEM I DESCRIPTION MAJOR MINOR ACTION 
1. 1 Late bids, by any amount of time X  Automatic rejection 
2. 1 Bids completed in pencil x  Automatic rejection 
3. Bid surety notsubmitted with the bid when the bid request or X Automatic rejection 

any addenda indicated that such surety is required  
4 Execution of agreement to bond: X Automatic rejection 

a. Bond company corporate seal or equivalent proof of 
authority to bind company or signature missing 

b. Surety company not licensed to do business in Ontario  
6. Execution of bid bond: X Automatic rejection 

a. corporate seal or equivalent proof of authority to bind 
company or signature of the bidder or both missing 

b. corporate seal or equivalent proof of authority to bind 
mpany or signature of bonding company missing  

6. Other bid security: X Automatic rejection 
Cheque which has not been certified  

7. Bidders not attending mandatory site meeting X  Automatic rection 
8. Unseated bid envelopes X  Automatic rejection 
9. Proper response envelope or label not used  X Acceptable If officially received on time 
10. Pricing or signature pages missing X  Automatic rejection 
11. Insufficient financial security (i.e.: no deposit or bid bond or X, or X Where securIty,  is required and amount is 

insufficient deposit) not specified In request, automatic 
rejection unless insufficiency is trivial or 
insignificant 
Where security is required and amount of 
security is specified in request, automatic 

 rejection 
12. Bid received on documents other than those provided in X Not acceptable unless specified otherwise 

request in 
the request 

13.  Execution of Bid Documents X Automatic rejection 

______ rPtPt!UiPiflYiQkind is missing  



ITEM DESCRIPTION MAJOR MINOR ACTION 
14. Part bids (all items not bid) X, or X Acceptable unless completed bid has been 

specified In the request 
15. Bids containing minor clerical errors X  2 working days to correct initial errors. 

Municipality reserves the right to waive 
initialling and accept bid. 

16.  Uninitialled changes to the request documents which are X 2 working days to correct initial errors. 
minor (i.e.;  the bidders address is amended by overwriting Municipality reserves the right to waive 
but not initialled)  initialling and accept bid. 

17. Alternate items bid in whole or in - X Available for further consideration unless 
pified otheiwise in request 

18. Unit prices in the schedule of prices have been changed but X 2 working days to correct initial errors. 
not initialled Municipality reserves the right to waive 

initialling and accept bid. 
19. Other mathematical errors which are not consistent with the X 2 working days to correct Initial corrections. 

unit prices  Unit prices will govern. 
20.  Pages requiring completion of information by vendor are X Automatic rejection. 

missing.  
21.  Bid documents which suggest that the bidder has made a X, or X Consultation with a solicitor on a case-by- 
____ JP!iPr mistake in calculations or bid 	 - case basis.  


